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Staff and Advisors  
Manda Jackson 

Executive Director 
1565 State Route 167 
Jefferson, OH 44047 

440.576.3125 
 
 

Emily Dobran 
Program Coordinator 

Conneaut ACCESS Advisor 
381 Mill Street 

Conneaut, OH 44030 
440.593.7210 

 
 

Jackie Peck 
ATech ACCESS Advisor 

1565 State Route 167 
Jefferson, OH 44047 

440.576.6015 
 
 

Becky Henson 
Geneva ACCESS Advisor 
1301 South Ridge Road E 

Geneva, OH 44041 
440.466.4831 

 
 

Becky Henson 
Edgewood ACCESS Advisor 

2428 Blake Road 
Ashtabula, OH 44004 

440.997.5301 
 
 
 

 

Resources 
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www.accessashtabula.org 

 
www.actstudent.org 

 
www.bigfuture.collegeboard.org 

 
www.commonapp.org 

 
www.FAFSA.ed.gov 

 
www.fastweb.com 

 
www.finaid.org 

 
www.free-4u.com 

 
www.knowhow2go.org 

 
www.ncaa.org 

 
www.ohiohighered.org 

 
www.ohiomeansjobs.com 

 
www.petersons.com 

 
www.studentaid.ed.gov 

 



    

Workforce Preparation  
Checklist 

Create/update a resume. Be sure to keep track of dates of 
employment, addresses and phone numbers, as well as 
previous supervisor names and contact information. 
https://www.resume.com/builder 

 
Request permission and secure contact information for the 

use of a personal or professional reference from someone 
who can best portray your qualifications. This reference 
may be a teacher, employer, or mentor.  
 

Research employment opportunities, beginning with  
   employment search engines such as: 

 
Ohiomeansjobs.com 
Indeed.com 
Careerbuilder.com 

 
Search engines such as these can typically be narrowed 

down by location, industry type, qualifications, education 
level and geographic location.  
 

There are resources available that may be able to assist you 
with work related needs and expenses, such as Ashtabula 
County Job and Family Services (http://acdjfs.org), local 
churches, and 211. 
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Post-secondary education, or college, is a level of education 
or training that goes beyond high school. While many are 
familiar with the term “college” often times they may not 
know that institutions of higher learning can be classified 
into  many different categories. Knowing the different types 
of  colleges might be the first step in helping a student  
narrow down their research to see which institutions best fit 
their needs, abilities, interests, and intended career path. 

 
Program or Degree 

 
Career, technical, trade or 

vocational courses 
 
 

Associate Degree 
 
 

Bachelor’s Degree 
 
 
 

Master’s Degree 
 
 
 
 
 

Doctorate Degree 

 
Typical Time to Graduate 

 
 1-2 Years 

 
 
 

1-2 Years 
 
 

4 years 
 
 

Bachelor’s degree + 1-2 
years of additional study 

 
 
 

Bachelor’s degree  
+ Master’s degree  

+ 2-3 years of  
additional study 

Post-Secondary Education 

* From FAFSA.org 

  Military Checklist 

Research careers and educational pathways,  
exploring options within the military. 

 
Take the ASVAB if you have not already (after age 16). 

*Practice ASVAB available www.ohiomeansjobs.com 
 

Explore each military branch; visit each website and  
 talk with friend/mentors with military experience. 
 

If you are a male over 18, make sure you are  
 registered with Selective Service (within 30 days of 18th 
birthday). 

 

Meet with a recruiter to gain more information to help 
you make an informed decision. 

 
Local Recruiter Contact Information: 

 
Air Force: 440-812-4972 

 
Army: 440-998-3735 

 
Coast Guard: 216-812-7093 

 
Marines: 440-998-1616 

 
National Guard: 440-222-5361 

 
Navy: 440-942-6737 
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I’ve Been Accepted,  
Now What? 

Many students and families have questions about finalizing their 
post-secondary decision. Once a student has received all of their  
acceptance letters and determined the best fit many are unsure about 
the next steps. 
 

1. Acceptance letters 
 Many acceptance letters will list the next few steps  
towards confirming your attendance. Pay close attention to  
deadlines and what information they need to finalize your decision. 
 

2. Deposit 
 Many institutions require a deposit to sign up for new  
student orientation. Most institutions give you several dates to 
choose from. Keep in mind some institutions use your deposit day 
and orientation day to determine when you get to sign up for 
classes, housing options, etc.  
 

3. Award Letter 
 Review your award letter and determine what portions you 
want to accept or decline. Confirm your housing and dining plan, if 
applicable. Determine how much you need to accept in loans. You 
are not required to accept all that you are eligible for. If you  
indicated you were interested in Federal Work-study your pay might 
be automatically applied to your tuition, or you may be responsible 
for using money earned for school related expenses. Check with the 
institutions financial aid office for details.  

4. Other Institutions 
 Notify the other institutions you applied to that you have 
decided to decline their offer. While it may feel uncomfortable,  
institutions really appreciate the information. 
 

5. Finish Strong 
 Even though you will be a college student in a number of 
weeks, don’t forget to finish what you started. Keep in mind that 
colleges can rescind your acceptance letter for failing grades,  
disciplinary issues, etc. Work hard to remind them why you were 
accepted and what an amazing asset you will be to their institution. 
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Career Schools 
 Career schools, also known as technical, vocational, 
or trade schools focus on hands-on application of skills need 
to do a specific job. This kind of institution is similar to a 
community college in that it offers specific career-oriented 
programs that last from a few months to a couple of years. 
Most are specialized and offer intense training in one spe-
cific skill area.  
 
Community Colleges/Junior College 
 Community colleges typically offer two-year  
associate degrees that prepare you for a certain career while 
giving you the possibility of transferring to a four-year  
institution to earn a bachelor’s degree. They may also offer  
certificates that align with your intended field.  
 
Liberal Arts Colleges 
 These types of colleges are typically four-year  
institutions that emphasizes a broad undergraduate  
education. It offers exposure to the sciences, history,  
philosophy, music and art in an effort to provide a well 
rounded education while pursuing a bachelor’s degree. Most 
liberal arts institutions are private.  
 
Universities 
 Universities offer bachelor’s, master’s and doctorate 
degrees, and sometimes have professional schools such as 
law school or medical school. Universities tend to be larger 
than colleges, may have larger class sizes, and often focus on 
scholarly or scientific research. 
 

Types of  Post-Secondary  
Education 

* From collegeboard.org 



 

Types of  Post-Secondary  
Education 

 
Specialty Institutions  
 Examples: Art Institutions, Nursing Schools,  
Engineering Colleges, Military Schools, etc. focus on a  
specific areas of study or career fields. 
 
Public Institutions 
 Public colleges are funded by local and state govern-
ments and usually offer lower tuition rates than private col-
leges, especially for students who are residents of the state 
where a college is located.  Public colleges and universities 
often times offer more degree options, and  
bigger classroom sizes. 
 
Private Institutions 
 Private colleges rely mainly on tuition, fees and pri-
vate sources of funding. Private donations can sometimes 
provide generous financial aid packages for students.  Private 
colleges have many of the same degree options and tradition-
ally small classroom sizes. 
 
Religious Affiliated Institutions 
 All religious affiliated colleges are private institu-
tions. Because of the separation of church and state, no pub-
lic funding can be used by private religious education institu-
tions. Students attending a religious affiliated institution are 
often required to attend certain religious classes or courses 
and may have to meet special entrance requirements.  
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Answer the following questions to determine if parental data is needed on 
your FAFSA. 
 

Yes   or   No Were you born before January 1, 1995? 
 

Yes   or   No Are you married? 
 

Yes   or   No Will you be working on a master’s or  
  doctorate program at the beginning of the  
  2019-2020 school year? 
 

Yes   or   No Are you a veteran of the U.S. Armed Forces   
  or currently serving on active duty? 
 

Yes   or   No Do you have children who will receive more  
  than half of their support from you? 
 

Yes   or   No At any time since you turned age 13, were   
  both your parents deceased, were you in  
  foster care, or were you a dependent or ward  
  of the court? 
 

Yes   or   No Are you or were you an emancipated minor as  
  determined by a court in your state of legal   
  residence? 
 

Yes   or   No Are you or were you in legal guardianship as  
  determined by a court in your state of legal   
  residence? 
 

Yes   or   No At any time on or after July 1, 2018, did the   
  director of an emergency shelter or  
  transitional housing program funded by the   
  U.S. Department of Housing and Urban  
  Development determine that you were an   
  unaccompanied youth who was homeless? 
 

Yes   or   No At any time on or after July 1, 2018, did the  
  director of a runaway or homeless youth basic  
  center or transitional living program determine that  
  you were an unaccompanied youth who was  
  homeless or were self-supporting and at risk of  
  being homeless? 
 

If you answer “no” to every question, you are dependent and must provide 
parental information on the FAFSA. 
 

If you answer “yes” to any question, you are independent and should not 
include parental information on the FAFSA. 

    FAFSA Dependency Status 



 FAFSA Checklist 

Complete the FAFSA at www.fafsa.gov to apply for federal, 
state and college-based financial aid 
 

Required information: 

Student and parent 2017 Federal Income Tax Forms and, if 
applicable, Schedule K-1 (Form 1065) 

 

Student and parent 2017 W-2 Forms 
 

Student’s driver’s license number 
 

Student and parent email address  
    (Must have two separate email accounts) 
 

Social Security Numbers 
 

Birth dates 
 

Date parents were married, separated, divorced or widowed 
 

Current cash/savings/checking account balances 
 

Current business value 
 

Current value of investment farm and/or rental properties 
 

2017 Child support paid or received 
 

2017 Housing/food/living allowance for military and clergy 
 

Veteran’s noneducation benefits 
 

Student Alien Registration Number/USCIS Number for  
    eligible non-citizens 

Page 14 * From FAFSA.org 
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Things to consider... 
1. Does the institution offer the degree, program or        

certificate you want to pursue? 
 

2. How close or far from home would you prefer? (Ability 
to come home occasionally, close enough to make a day 
trip, etc.) 

 

3.   What size school do you prefer? (Small=Less than      
5,000 students; Medium= Between 5,000-15,000       
students; Large=More than 15,000 students) 

 

4. Do you prefer to live on campus, off-campus or      
commute? Consider the cost associated with each      
option. 

 

5.   What is the cost of attendance (COA)? (The COA     
includes tuition and fees; on-campus room and board 
(or a housing and food allowance for off-campus       
students); and allowances for books, supplies,        
transportation, loan fees, etc.) 

 

6.   What kind of campus/student life does this institution 
offer? (Concerts, special programs/events, students stay         
on campus over weekends/breaks, etc.) 

 

7. Does this institution require freshman to live on  
      campus? Can freshman have a car on campus? 
 

8.   Does this institution offer extracurricular clubs and/or       
athletics? 

 

9.   What type of facilities and amenities does this  
      institution offer? 
 

10. Does this institution offer overnight visits? (Typically 
you get to stay in a dorm room, with a current student, 
attend classes, join student activities, etc. to help you 
make an informed decision.) 
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First Semester (August-December) 
 

Research careers and educational pathways to confirm 
career path (See ACCESS Advisor for assistance) 
 
Find out if you are eligible for ACT, SAT, college 
admissions fee waiver forms (See your ACCESS Advisor or 
School Counselor for more information) 
 
Register to take/retake ACT and/or SAT  
(See ACCESS Advisor for prep materials) 
 
 Ask for recommendations from teachers, counselors, 
coaches and staff at least one month in advance 
 
 Visit the institutions you are interested in  
(Check their special fall visitation schedule) 

 
 Narrow your list of institutions, check deadlines and 
application procedures for admission and scholarships   
 
Request high school transcripts to submit with 
applications. See your School Counselor or ACCESS 
Advisor for instructions.  

Create FSA ID for FAFSA (see page 13 for information) 

 
 Complete the Free Application for Federal Student Aid 
(FAFSA) after October 1st at www.fafsa.gov 
 

 

Senior Checklist  

FSA ID Account 
The FSA ID ― a username and password must be used to 
log in to certain U.S. Department of Education websites. 
Your FSA ID confirms your identity when you access your 
financial aid information and electronically sign Federal Stu-
dent Aid documents. If you do not already have an FSA ID, 
you can create one when logging in to fafsa.gov  

STEP 1   Go to FAFSA.GOV and click on the link to  
  create an FSA ID. 

STEP 2 
 Create a username and password and enter 

your email address. Record this information 
in a safe place. 

STEP 3 

STEP 4 

STEP 5 

STEP 6 

Page 13 

  Enter your name, date of birth, Social Security 
  number, contact information and challenge  
  questions and answers. 

                        If you have a Federal Student Aid PIN (e.g.                                            
you have an older sibling who attended col-
lege), you will be able to enter it and link it to 
your FSA ID. You can still create an FSA ID 
if you have forgotten or do not have a PIN. 

  Review your information, read and accept the 
  terms and conditions. 

 Confirm your email address using the secure 
code, which will be sent to the email address 
you entered when you created your FSA ID. 
Once you verify your email address, you can 
use it instead of your username to log in to 
the websites.  

* From FAFSA.org 
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     B. PAYMENT PLANS, SCHOOLS LOANS &  
          PRIVATE EDUCATION LOANS 
     
     C. EMPLOYMENT PROGRAMS (Money earned  

through employment; paid directly to school or to you) 
           1. Federal Work-Study (Federal work program  
               administered to the school - need based.) 
           2. Regular Student Employment - non-need based 

employment on or off campus. 
           3. Co-op/Internship Programs 
 
     D. MILITARY OPTIONS (ex. the Montgomery GI Bill) 
 
III.  FAMILY SAVINGS 
      A. Personal Savings 
      B. Tuition Plans 
           1. U.S. Savings Bond Plans 
           2. Ohio Tuition Plan (529 Savings Program) 
 
Important: 
*Everyone qualifies for the federal loan options through 
FAFSA, regardless of your family income. Apply to see 
what else you are eligible for! 
 

*Completing the FAFSA is noncommittal. Once you apply 
you then have the option of choosing what portion, if not all, 
you want to accept. It’s better to have it and choose not to 
use it, than to need it and not have it. 
 

*Many institutions will not prepare an award letter/financial 
aid package without being accepted into the institution and 
completing the FAFSA. 
 

*Some scholarships require your FAFSA information as 
part of their scholarship application.  
 

Ways to Pay Senior Checklist 

Second Semester: (January-May) 
 
College acceptances and financial aid awards may be re-
ceived by mail, email, or through college portals, typically be-
tween December and April.  Follow up with institutions as 
needed. 
 
Compare each of the colleges’ financial aid offers and/or   
request award letter. Seek clarification or assistance as needed. 
Follow instructions to accept, decline, or modify the aid offered 
by the deadline given.  
 
Research local, national and institutional scholarships, care-
fully tracking deadlines. See School Counselor or ACCESS 
advisor.  

Make your final decision on the institution you plan to at-
tend.  Notify the school of your commitment and submit  
necessary documents, information and deposit. (Many schools 
require this notification and deposit by May 1st) 
 
Complete the Master Promissory Note and finalize  
financial aid 
 
Schedule new student orientation  
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ACT 2018-2019 
An ACT or SAT score is required for students applying to 
many four-year institutions and select two-year  
institutions.  Although for many institutions, the writing  
portion of the ACT is not required for admission,  
but may be recommended.   

Test Date 
Registration 

Deadline 
Late  

Registration 

September 8 August 10 August 26 

October 27 September 28 October 14 

December 8 November 2 November 19 

February 9 January 11 January 18 

April 13 March 8 March 25 

June 8 May 3 May 20 

July 13 June 14 June 24 

Photo  
Upload  

Deadline 

August 31 

October 19 

November 30 

February 1 

April 5 

May 31 

July 5 

Test Fees:     ACT $50.50      ACT with writing $67.00 
Late Fee additional $30.00 

*Students in 11th or 12th grade who are enrolled in their 
school’s federal free and reduced lunch program are  
eligible for 2 fee waivers while they are an active high school 
student. Contact your School Counselor for details. 
 

*Students are encouraged to register for testing at 
www.actstudent.org. Students who are not able to register 
online can see their School Counselor for a mail in  
registration packet.  

 
 

 

*See School Counselor or ACCESS Advisor for SAT Information 
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I. FINANCIAL AID - Gift Aid Programs 
 
     A. GRANTS (Aid that does not have to be repaid) 
          1. Federal Pell Grant-Federal funds 
          2. Institutional Grants-Awarded by individual colleges 
 
     B. SCHOLARSHIPS (Awarded based on merit and 

sometimes need; does not have to be repaid) 
          1. Best Resources-School Counselor/ACCESS Advisor 
          2. The institution you plan to attend may have need and 
 merit based scholarships available. Contact  
 Admission and/or Financial Aid Office 
          3. www.fastweb.com 
          4. www.ohiomeansjobs.com 
          5. www.collegeboard.org 
 
II. FINANCIAL AID - Self Help Programs 
 
     A. LOANS (Must be repaid with interest) 
           1. Federal Perkins Loan - Federal Funds administered     
    by the institution. 
           2. Direct Subsidized Loan - Federal Loan; interest is   

typically deferred while student is in school. 
           3. Direct Unsubsidized Loans - Federal Loan; interest            

is not deferred while student is in school.  
           4. Direct (Parent) PLUS Loan - Federal Loan for  
               parents of dependent students.  *If your parents  
               cannot obtain a PLUS loan, you may be eligible to  

borrow additional Unsubsidized Stafford loan funds.  
 

Ways to Pay 


